
PSO Induction Pack 

What do I need to do? 

1. Read through this pack 
2. Access the PSO Induction PowerPoint via the Diocese website 
3. Complete the required safeguarding training detailed below 

 

General information about the Parish Safeguarding Officer role 

What is a PSO and what is their role? 

The PSO is the key link between the diocese and the parish. The tole can be one or more 
individuals. The key tasks of the PSO are as follows: 

• Keep a record of all church activities involving children and vulnerable adults; 
• Attend any diocesan safeguarding training offered for PSOs; 
• Promote inclusivity within a church community; 
• Liaise with incumbents and the Diocesan Safeguarding Advisor (DSA); 
• Report any concerns/allegations against church officers to the DSA; 
• Report to the Parochial Church Council (PCC) more than once annually, to ensure 

safeguarding issues are discussed and reported to the annual Parochial Church 
meeting. Safeguarding should be discussed at every PCC meeting; 

• Keep clear, accurate and up to date records of recruitment, DBS checks and 
safeguarding training; 

• Keep the church leadership informed of good safeguarding practice; 
• Promote safeguarding training in the parish; 
• Ensure that the ‘Promoting a Safer Church’ poster is clear and easily accessible to 

everyone, with complete, up to date contact details on it; 
• Keet accurate records of any safeguarding concerns that arise, keeping the records 

confidential, and ensuring that others do the same; 
• Be familiar with diocesan safeguarding guidance and ensure that any leaders of 

activities are fully aware of, and are implementing, this guidance; 
• Undertake a regular parish safeguarding self-assessment through the Parish 

Safeguarding Dashboard. 

 

PSO Training Requirements 2024 

 Required Delivery 
Basic Awareness (C0) Yes Safeguarding Training Portal 
Foundation (C1) Yes Safeguarding Training Portal 
Leadership (C2) Yes Via Zoom or in-person 
Raising Awareness of 
Domestic Abuse 

Yes Safeguarding Training Portal 

Safer Recruitment and 
People Management 

Yes Safeguarding Training Portal 

Modern Day Slavery Optional Safeguarding Training Portal 
 

 

 



www.safeguardingtraining.cofeportal.org  

1. Register for an account (if you’ve not previously done so) 
i) choose Lincoln as your diocese when registering 
ii) include both your church name and location 

2. Locate the online courses in the dropdown lists on the ‘Courses’ tab 
3. Completed training will be transferred to Lincoln Diocese Contact Management System 

Registering for a Leadership (C2) Module 

1. Find course dates on the Diocese of Lincoln website – Safeguarding area 
2. Email safeguarding.training@lincoln.anglican.org or call 01522 504057 to book 

 

Diocesan Safeguarding Team and DBS Enquiries Contact Details 

Safeguarding Concerns safeguarding@lincoln.anglican.org or 01522 504070 

Safeguarding Administrator safeguarding.admin@lincoln.anglican.org or 01522 504050 

Safeguarding Training safeguarding.training@lincoln.anglican.org or 01522 504057 

DBS – DBS-Checking@lincoln.anglican.org  or 01522 504050 

 

Safer Recruitment and People Management information 

This training can be completed online and is for all those involved in the recruitment, selection 
and management of staff or volunteers. The aim is to equip participants with an understanding of 

safer recruitment, and the skills and practices necessary to promote positive safeguarding behaviour 

(and detect safeguarding risk) once a person is in role.  

Completion of this training is a requirement for a number of roles under House of Bishops 
guidance including: 

• Line managers and anyone involved in the recruitment of Church Officers (employees, 
elected members, and volunteers). 

• Those with responsibility for administering DBS. 
• Safeguarding Officers in all Church bodies. 

 

Safeguarding Dashboard 

The Diocese of Lincoln gives all parishes access to their own personal safeguarding dashboard. 
The dashboard uses a traffic light colour system to help parishes track their safeguarding 
compliance across a series of safeguarding aspect.  

See www.safeguardingdashboards.org.uk for more information or download the Dashboard 
Brochure. 
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Social Services Contact Details 

If you are ever concerned that a child is in immediate danger please call the police on 999 

Lincolnshire: 

- Children's safeguarding - 01522 782111 (Monday to Friday, 8am to 6pm) 
- Adults safeguarding - 01522 782155 (Monday to Friday, 8am to 6pm) 
- or 01522 782333 (outside office hours) 

North Lincolnshire: 

- Adult safeguarding - 01724 297000 
- Children’s safeguarding - 01724 296500 (9am to 5pm Monday to Thursday, 9am to 4.30pm Friday) 
- Or 01724 296555 (outside office hours and weekends) 

North East Lincolnshire: 

- Adult safeguarding - 01472 256256 (24 hour helpline) 
- Children’s safeguarding - 01472 326292 (option 2, option 2) (Monday to Thursday 8.30am to 

5pm and Friday 8.30am – 4.30pm) 

tel:01724%20297000


Model Parish Safeguarding Officer Role Description 
The Parish Safeguarding Officer is the key link between the diocese and the parish/s, concerning 

safeguarding matters. She/he will have an overview of all church activities involving children, 

young people and vulnerable adults and will seek to ensure the implementation of 

s a f e g u a r d i n g  policy. The role can be taken by one person, or the role shared, for example 

with one person covering children and the other vulnerable adults. 
 

The key tasks of the parish safeguarding officer are to: 

 
1. Have an overview of all church activities involving children and vulnerable adults and keep 

a record of these activities. 
 
2. Be familiar with diocesan safeguarding guidance and ensure that leaders of activities are 

fully aware of, and are implementing, this guidance. 
 
3   Liaise with the incumbent over safeguarding issues. 
 
4. Keep in touch with the leaders of all activities and offer them advice and support over 

safeguarding matters. 
 
5. Liaise as necessary with the Diocesan Safeguarding Advisers. Report all concerns or 
     allegations against church officers to the DSA. 
 
6. Attend diocesan safeguarding training offered for PSOs. 
 
7. Assist with safeguarding training in the parish as appropriate. 
 
8. Attend a meeting of the church leadership (PCC) at least annually to ensure safeguarding 

issues are discussed and that the church leadership adopt the annual Church Safeguarding 

Policy. 
 
9. Ensure that the Church Safeguarding Policy and contact details is displayed in all 
     Church premises. 
 
10. Keep good records of any safeguarding concerns that may arise and ensure that others do 

the same. 
 
11. Promote inclusiveness in places of worship and within church activities. 
 
12. Keep the church leadership informed of good safeguarding practice. 
 
13.Undertake a regular parish safeguarding self-assessment in the format offered by the  
     Diocese. 

 

 



     





 



 



 



 


